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REPUBLIC OF MOZAMBIQUE
_______
MINISTRY OF AGRICULTURE AND RURAL DEVELOPMENT
COOPERATION AND MARKET DIRECTORATE


TERMS OF REFERENCE FOR HIRING FINANCIAL MANAGEMENT ASSISTANT 
(PROJECT ID: P-MZ-AAO-038)

1. INTRODUCTION

The Government of Mozambique (GM), in 2023 received a grant (nº 2100155043176) from the African Development Fund (ADF) to co-finance the Program for the Inclusive Development of Agro-food Value Chains (PROCAVA). PROCAVA has been implemented since 2020 and was originally financed by the International Fund for Agricultural Development (IFAD), through a credit (no. 2000003236) and grant (no. 2000003237), to support the development of 4 value chains (Horticulture, Cassava and Red Meat and Poultry) in 75 districts across the country. While co-financing from the African Development Bank (AfDB) aims to reinforce financing for the development of the poultry chain in the context of adaptation and resilience to the effects of climate change.

PROCAVA is implemented by the Ministry of Agriculture and Rural Development (MADER), with the entity responsible for management, supervision and coordination being the Agrarian Development and Rural Extension Fund, Public Fund (FAR, FP), through a National Unit of Program Management (UNGP), based at the FAR, FP Offices, in the MADER building, City of Maputo; and the Regional Program Management Units (URGP) based in the FAR, FP Provincial Delegations in Gaza, Manica, Nampula and Niassa.

The ADB co-financing component is carried out by a Program Management Subunit (SUGP), based on MADER's Cooperation and Markets Department (DCM); but, working in coordination with the FAR UGP, F-P for implementation.


1.1. SUMMARY DESCRIPTION OF THE PROJECT: 

The project's development objectives are: 1. to contribute to the objective of the initial PROCAVA, financed by IFAD, which aims to contribute to poverty reduction, improve food and nutritional security and resilience; and 2. livelihoods for inclusive rural transformation. And from a development perspective, the project aims to increase: 1. net income from climate-resilient agri-food value chains for women, men and young people. ADB co-financing aims to develop the poultry value chain (including the corn and soy sub chains, which generate raw materials), with a view to transforming the agricultural sector more competitive, inclusive and sustainable.

Therefore, with a view to ensuring the implementation of the actions planned for the development of the poultry value chain in the aforementioned context, DCM intends to apply part of the ADB co-financing funds to hire a Financial Management Assistant, to assume primary responsibility for supporting the Financial Management Specialist in the financial, asset and human resources execution of the Program. The main responsibilities of the Environmental and Social Specialist are included in the following section.





2. TASKS AND RESPONSIBILITIES.

The Financial Management Assistant will join the SUGP Team based at DCM in Maputo, reporting directly to the Financial Management Specialist; and will have the following tasks and responsibilities:
1) Ensure co-supervision and guidance of the Regional Program Management Units in the implementation of all financial systems and tools in accordance with the specific legislation in force in the Republic of Mozambique and the Program Co-financing Agreement;
2) Communicate to all entities and service providers about their responsibilities in the financial area, the funds available and how to access them, the aspects to be observed when preparing reports and organizing records in accordance with Government practices acceptable to the ADB.
3) Maintain the status of accounts in a manner appropriate for regular audits (at least once a year):
4) [bookmark: _Hlk166785548]Ensure that:
i. All PROCAVA funds within the scope of the ADB are used in accordance with the conditions set out in the Progarama Co-financing Agreement, with special attention to aspects of economy and efficiency, and only for the purposes for which they were made available;
ii. The contribution funds are made available and used in accordance with the conditions set out in the Program Co-financing Agreement, with special attention to aspects of economy and efficiency, and only for the purposes for which they were made available;
iii. Works, goods and services financed have followed administrative procedures in accordance with the provisions of the Program Co-financing Agreement and with the legal standards and procedures of the Mozambican State and ADB;
iv. All supporting documents, records and accounts are maintained for all Program activities, with a clear link to the accounting books and financial statements submitted to funders;
v. The Designated Account is maintained in accordance with the provisions set out in the Program Co-financing Agreement and in accordance with the funders' standards and procedures;
vi. Bank reconciliations are prepared on a monthly basis, in relation to all Program accounts within the ADB;
vii. The financial statements are prepared in accordance with International Public Sector Accounting Standards (IPSAS) - Cash Basis with prior disclosures for non-cash items;
viii. Coordinate the carrying out of external audits of PROCAVA accounts in a timely manner, with a view to meeting the deadlines for submitting reports established by the ADB;
ix. Ensure effective coordination of the Program's internal and external audits, liaise with these actors and monitor any audit inquiries and management letters;
x. Ensure the processing of documentation and monitoring of disbursements at the level of the Mozambican State and ADB, with the aim of ensuring that there are no delays;
xi. Ensure that funds for the implementation of the Program are disbursed in a timely manner to allow Program interventions to be carried out in a timely manner;
xii. Coordinate the preparation and submission of requests for disbursement of funds to the ADB on a regular basis, including due follow-up to ensure that the Program does not experience liquidity problems;
xiii. Ensure control of all Program funds, made available to implementing partners, with a view to ensuring necessary use;
xiv. Ensure that expenditure projections (SOEs) are carefully compared in terms of eligibility with regard to payment processing for all Program activities;
xv. Ensure that active assets are properly accounted for quarterly or when necessary, checking their status as well as their location;
xvi. Prepare consolidated statements of PROCAVA accounts as an integral part of the Management Information System, for the purposes of submission to the National Program Coordination Committee and the ADB;
xvii. Prepare quarterly reports regarding monitoring aspects of the Program's finances, with a view to drawing attention to variations and advising on expense limits;
xviii. Ensure efficient and effective operation of the administrative aspects of the Program;
xix. Assist the Coordination, in the preparation of all reports provided for in the Program Co-financing Agreement and in the Program Implementation Manual through the provision of updated information on the Program's financial statements;
xx. Assist the Coordination, in the preparation of all reports provided for in the Program Co-financing Agreement and in the Program Implementation Manual by providing updated information on the Program's financial statements;
xxi. Ensure that all components of office equipment, computer equipment and vehicles under SUGP management are in good condition through regular maintenance and appropriate repairs;
xxii. Contribute to the preparation of the Annual Project Budget;
xxiii. Assist the Program Coordination in conducting evaluation, closure and closure activities of the Program in accordance with the conditions and procedures of the Mozambican State and ADB;
xxiv. Ensure the prevention and combat of corruption in the exercise of its functions, in accordance with the policies of the Mozambican State and ADB;
xxv. Guarantee the prevention and combat of sexual abuse and exploitation in the exercise of its actions, in accordance with the policies of the Mozambican State and the ADB;
xxvi. Carry out any other tasks indicated by DCM and the Program Coordination.


3. [bookmark: _Hlk160802762] KEY QUALIFICATIONS AND EXPERIENCE 

Degree in the areas of Financial Management, Accounting and Auditing, Finance. Other qualifications include: (i) At least five (03) years of relevant work experience, (iii) Knowledge of planning, budgeting and reporting; (iv) Excellent quantitative analysis skills; (v) Excellent communication skills and management relations; (vii) Knowledge of financial management software may be an advantage; and (viii) Computer knowledge from the user's perspective with excellent working skills with Excel, Word, PowerPoint, email and internet and financial software; Fluency in Portuguese and English.

4.  CONTRACT DURATION.
The initial duration of the contract is twenty-four (24) months. Extensions will be for successive periods of equal duration, subject to the satisfactory performance of the hired candidate and the availability of resources.

5. PAYMENTS 

The Contract will be a time-based assignment with payments based on Consultant’s invoices which should be submitted on a monthly basis.

6. EVALUATION CRITERIA
	Criteria:

	· Degree in the areas of Financial Management, Accounting and Auditing, Finance

	· At least five (03) years of relevant work experience, 
· Knowledge of planning, budgeting and reporting; 
· Excellent quantitative analysis skills; 
· Excellent communication skills and management relations;
· Knowledge of financial management software may be an advantage

	· 

	· Computer knowledge from the user's perspective with excellent working skills with Excel, Word, PowerPoint, email and internet and financial software; 

	· Proficiency and fluency in written and spoken English. 




7.  APPLICATION PROCEDURES.
Interested candidates must submit their application consisting of: a) Cover letter of application; (b) Updated Curriculum vitae; (c) A Certificate of Educational Qualifications; d) at least two (02) letters of reference or work certificates and (e) any other documents proving your qualifications, qualifications and experience. The documents must be deposited physically in the MADER building, Cooperation and Markets Directorate, 4th Floor, Att: Suzete Rodrigues) or electronically (Leia Bila leyabila@gmail.com), before 03:30 pm, September 2nd, 2024. Only selected candidates will be contacted..
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